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SYLLABUS 
 

MANONMANIAM SUNDARANAR UNIVERISTY, TIRUNELVELI-12 

 
UG COURSES – AFFILIATED COLLEGES 

B.Com 

(Choice Based Credit System) 

(with effect from the academic year 2021-2022 onwards) 

 

Semester-I 

Part 
Subject 

Status 
Subject Title 

Subject 

Code 
Credit 

I Language Tamil/other language 
C1TL11 / 

C1MY51 
4 

II Language Communicative English – I C2EN11 4 

III 

Major core I Financial Accounting – I CMCO11 4 

Major Core 2 Business Organisation  & Management CMCO12 4 

Add on Major 

(compulsory) 

Professional English for Commerce 

& Management – I 
CPCM11 4 

Allied-I Business Economics CACO11 3 

IV Common Environmental Studies CEVS11 2 
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Total Marks: 100    Internal Exam: 25 marks + External Exam: 75 marks 

 

A. Scheme for internal Assessment: 

Maximum marks for written test: 20 marks  

 3 internal tests, each of I hour duration shall be conducted every semester.  

To the average of the best two written examinations must be added the marks scored 

in. The assignment for 5 marks.  

 

The break up for internal assessment shall be:  

Written test- 20 marks; Assignment -5 marks   Total - 25 marks 

 

B. Scheme of External Examination  

3 hrs. examination at the end of the semester 

A – Part :  1 mark question two - from each unit 

B – Part :  5 marks question one - from each unit  

C – Part :  8 marks question one - from each unit  

 

 Conversion of Marks into Grade Points and Letter Grades 

 

S.No Marks Letter Grade 
Grade point 

(GP) 
Performance 

1 90-100 O 10 Outstanding 

2 80-89 A+ 9 Excellent 

3 70-79 A 8 Very Good 

4 60-69 B+ 7 Good 

5 50-59 B 6 Above Average 

6 40-49 C 5 Pass 

7 0-39 RA - Reappear 

8 0 AA - Absent 

 

 Cumulative Grade Point Average (CGPA) 

                 

 GP = Grade point, C = Credit  

 CGPA is calculated only for Part-III courses 

 CGPA for a semester is awarded on cumulative basis 

 

 

 Classification 

a) First Class with Distinction :   CGPA  7.5* 

b) First Class        :   CGPA  6.0 

c) Second Class                        :   CGPA  5.0 and  6.0 

d) Third Class     :    CGPA  5.0 
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Kjyhk; gUtk; 

ghlj;jpl;lg;gjpg;G -2021-2022 

gFjp – xd;W – nghJj;jkpo; - Kjy; jhs; 

Unit:1  

nra;As;  
jkpo;j;jha; tho;j;J Kjy; ehl;Lg;Gwg;ghly;fs; tiu 

gy;fiyf;fof ntspapL, 

mDrpj;uh gg;spNf\d;];, nrd;id-33. 

njhiyNgrpvz; : 044-24743719,  

Email : anuchitrapublications@gmail.com 

 

Unit:2  

,yf;fzk; : vOj;J ,yf;fzk;  
1. vOj;jpd; tpsf;fk; 

2. vOj;jpd; tiffs; - Kjy; vOj;Jf;fs;, rhH;G vOj;Jf;fs; 

3. tpdh vOj;Jf;fs;, Rl;nlOj;Jf;fs; 

4. ty;ypdk; kpFk; ,lq;fs;> ty;ypdk; kpfh ,lq;fs; 
5. xypg;G khWghLfSk; nghUs; NtWghLfSk 

 

Unit:3  

 ciueil  

,yf;fpar;rhuy; - njhFg;ghrphpah; Kidth; r.mUs;kzp 

gphprhl; gg;spNf\d;];¸ nrd;id – 3 

Unit:4  
rpWfij  

etuj;jpdf;fijfs; - njhFg;ghrphpah; Kidth; R.eapdhh; 

mwpTg;gjpg;gfk;(gp)ypl;., nrd;id –14¸njhiyNgrp vz; : 044-28482441 

Unit:5  
,yf;fpa tuyhW  
1. GJf;ftpijapd; Njhw;wKk; tsh;r;rpAk; 
2. rpWfijapd; Njhw;wKk; tsh;r;rpAk; 
3. ehtypd; Njhw;wKk; tsh;r;rpAk; 

4. ehlfj;jpd; Njhw;wKk; tsh;r;rpAk; 
5. ehl;Lg;Gwg;ghly;fspd; Njhw;wKk; tsh;r;rpAk; 
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PART-1 MALAYALAM 

 

Course Structure under Choice Based Credit System (CBCS) 

For the Academic Year 2021-2022 onwards 

 

For B.Com., BCA, B.Sc. Computer Science, B.Sc. Electronics, BBA and other 

Job Oriented Courses, Part-1 Language will be in the first two semesters only. In that 

case they are supposed to study Paper-III & Paper-IV only. Other B.A. & B.Sc. 

Degree Course Students should study all four papers. Each paper shall divide into five 

units having one or two poems / prose works / parts / chapters etc for detailed study. 

In addition to these lessons, the teachers should brief about the Origin and History of 

the Literary Movements, Disciplines, Theories of Classical and Modern Theatre, Print 

& Visual Media. 

The present Board of Studies in Malayalam is strictly adhered to the directions 

put forwarded by UGC & TANSCHE Govt. of Tamilnadu. Presently the language 

learning is closely associated with Print and Visual Media. The learner must be aware 

about the practicality of the language in the present scenario. That is why in the last 

semester media literature and art of advertising is included. The new curriculum is 

designed on par with the Part-1 Malayalam Syllabus of other major Universities in 

Kerala. The Course Structure is 75% equal in compared with other Universities  

 

OBJECTIVE OF THE STUDY 

The study of early days of Malayalam poetry, origin from Pattu movement to 

contemporary poetry should be introduced. The aim is to develop general knowledge 

about Malayalam poetry. To Develop ability to appreciate poetry and critical analysis. 

By understanding the history of poetry and its growth over time, one can understand 

the various levels associated with poetical studies and criticism.  
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PART-1 MALAYALAM for UG Courses 
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PART II ENGLISH 

 
Unit I  

1. Listening and Speaking 

a. Introducing self and others 

b. Listening for specific information 

c. Pronunciation (without phonetic symbols) 

i. Essentials of pronunciation 

ii. American and British 

iii. pronunciation 

 

2. Reading and Writing 

a. Reading short articles – newspaper  reports / fact based articles 

I. Skimming and scanning 

II. Diction and tone 

III. Identifying topic sentences 

b. Reading aloud: Reading an article/report 

c. Journal (Diary) Writing 

3. Study Skills - 1 

a. Using dictionaries, encyclopaedias, Thesaurus 

4. Grammar in Context: 

Naming and Describing 

• Nouns & Pronouns 

• Adjectives 

Unit II  

1. Listening and Speaking 

a. Listening with a Purpose 

b. Effective Listening 

c. Tonal Variation 

d. Listening for Information 

e. Asking for Information 

f. Giving Information 

2. Reading and Writing 

1. a. Strategies of Reading: 

     Skimming and Scanning 

b. Types of Reading : 

     Extensive and Intensive Reading 

c. Reading a prose passage 

d. Reading a poem 

e. Reading a short story 

              3. Paragraphs: Structure and Types 

a. What is a Paragraph? 

b. Paragraph structure 

c. Topic Sentence 

d. Unity 
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e. Coherence 

f. Connections between Ideas: Using Transitional words and  

expressions 

g. Types of Paragraphs 

3. Study Skills II: 

Using the Internet as a Resource 

a. Online search 

b. Know the keyword 

c. Refine your search 

d. Guidelines for using the Resources 

e. e-learning resources of Government of India  

f. Terms to know 

4. Grammar in Context 

Involving Action-I 

a. Verbs 

b. Concord 

 

Unit III  

1. Listening and Speaking 

a. Giving and following instructions 

b. Asking for and giving directions 

c. Continuing discussions with connecting ideas 

2. Reading and writing 

a. Reading feature articles (from newspapers and magazines) 

b. Reading to identify point of view and perspective (opinion pieces,  

editorials etc.) 

c. Descriptive writing – writing a short descriptive essay of two to  

      three paragraphs. 

3. Grammar in Context: 

Involving Action – II 

a. Verbals - Gerund, Participle, Infinitive 

b. Modals 

Unit IV 
1. Listening and Speaking 

a. Giving and responding to opinions 

 

2. Reading and writing 

a. Note taking 

b. Narrative writing – writing narrative essays of two to three  

paragraphs 

3. Grammar in Context: 

Tense 

a. Present 

b. Past 

c. Future 
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Unit V  

1. Listening and Speaking 

a. Participating in a Group Discussion 

 

2. Reading and writing 

a. Reading diagrammatic information – interpretations maps, graphs      

and pie charts 

b. Writing short essays using the language of comparison and     

      contrast 

3. Grammar in Context:  

Voice (showing the relationship between Tense and Voice) 
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B. COM (I SEMESTER) – UNDER CBCS 

PART III – MAJOR CORE -1 

 

FINANCIAL ACCOUNTING –I 

 
Objectives 

 To acquire conceptual knowledge of financial accounting. 

 To impart skills for recording various kinds of business transactions. 

 

Unit I 

Accounting – Definition – Branches of Accounting – Functions of Accounting 

–Advantages – Limitations –Book keeping – Difference between Book keeping and 

Accounting –Users of Accounting information – Accounting Principles – Concepts 

and Conventions –Accounts and classification – Double entry system of Accounting – 

Journal – Ledger –Subsidiary Books – Trial balance – Final Accounts 

 

Unit II 

Bank Reconciliation Statement –Rectification of Errors – Suspense Account. 

 

Unit III 

Bills of Exchange- Essentials – Accounting Treatment – Renewal of the Bill – 

Noting Charges – Retiring the Bill – Insolvency – Accommodation Bill - Average 

Due Date – Account Current. 

 

Unit IV 

Depreciation – Meaning – Causes – Types – Straight Line Method – Written 

Down Value Method – Annuity Method – Insurance Claims – Loss of Stock – Loss of 

Profit. 

 

Unit V 

Single Entry system – Meaning – Salient Features – Defects – Statement of 

Affairs Method – Conversion Method – Difference between Single entry and Double 

entry System – Self Balancing Ledger – Sectional Balancing System. 

Text & Reference Books 

1. S.P.Jain & K.L.Narang, Advanced Accountancy, Kalyani Publishers, New 

Delhi. 

2. R.L.Gupta and M.Radhaswamy, Advanced Accountancy, Sultan Chand &Sons,  

New Delhi.       

2. M.C.Shukla and T.S.Grewal, Advanced Accountancy, Sultan Chand &Co., 
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New Delhi. 

3. Dr.M.A. Arulanandam&K.S.Raman, Advanced Accountancy, Himalaya  

Publishing House, Mumbai. 

4. T.S.Reddy& A. Murthy, Advanced Accountancy, Margham Publications,  

  Chennai. 

6. R.S.N.Pillai, Bagavathi&S.Uma, Fundamentals of Advanced Accounting,  

S.Chand & Company Ltd., New Delhi. 
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PART III – MAJOR CORE -2 

 

BUSINESS ORGANISATION AND MANAGEMENT 

 
Objectives 

 To understand business and its role in society. 

 To enable the student to undertake business activities. 

 To familiarise the students with concepts and principles of management. 

 To impart knowledge on the functions of management among the students 

Unit I:  

Business Enterprises 

Forms of Business Organisation: Sole Proprietorship, Joint Hindu Family Firm, 

Partnership firm, Joint Stock Company, Cooperative society; Limited Liability 

Partnership; Choice of Form of Organisation. Government - Business Interface; 

Rationale and Forms of Public Enterprises - International Business - Multinational 

Corporations 

 

Unit II:  

Foundation of Indian Business 

Manufacturing and service sectors; Small and medium enterprises; Problems 

and government Policy - India‟s experience of liberalisation and globalisation - 

Technological innovations and skill development - „Make in India‟ Movement - 

Social responsibility and ethics Emerging opportunities in business; Franchising, 

Outsourcing, and E-commerce 

 

Unit III:  

Introduction to management 

Meaning and definition of management-Functions of management- Managerial 

skills-Levels of management-Roles of manager-Management as a science or art-

contributions to management by F.W.Taylor, Henry Fayol, Elton Mayo and 

Peter.F.Drucker. 

 

Unit IV:  

Management and Organisation 

The Process of Management: Planning; Decision-making; Strategy 

Formulation. Organizing: Basic Considerations; Departmentation – Functional, 

Project, Matrix and Network; Delegation and Decentalisation of Authority; Groups 

and Teams 
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Unit V:  

Leadership, Motivation and Control 

Leadership: Concept and Styles; Trait and Situational Theory of Leadership. 

Motivation: Concept and Importance; Maslow Need Hierarchy Theory; Herzberg Two 

Factors Theory. Communication: Process and Barriers; Coordination – Importance; 

Control: Concept and Process. 

 

Suggested Readings: 

1. Kaul, V.K., Business Organisation and Management, Pearson Education,  

New Delhi 

2. Chhabra, T.N., Business Organisation and Management, Sun India  

Publications, New Delhi, 

3.  Gupta CB, Modern Business Organisation, Mayur Paperbacks, New Delhi 

4.  Koontz and Weihrich, Essentials of Management, McGraw Hill Education. 
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 PART III – ADD ON MAJOR -1 

 

PROFESSIONAL ENGLISH FOR COMMERCE & 

MANAGEMENT – I 
 

UNIT 1:  

COMMUNICATION 

Listening: Listening to audio text and answering questions - Listening to  

       Instructions 

Speaking: Pair work and small group work 

Reading: Comprehension passages –Differentiate between facts and opinion 

Writing: Developing a story with pictures. 

Vocabulary: Register specific - Incorporated into the LSRW tasks 

 

UNIT 2:  

DESCRIPTION 

Listening: Listening to process description.-Drawing a flow chart. 

Speaking: Role play (formal context) 

Reading: Skimming/Scanning- Reading passages on products, equipment and  

     gadgets. 

Writing: Process Description –Compare and Contrast Paragraph-Sentence  

      Definition and Extended definition- Free Writing. 

Vocabulary: Register specific -Incorporated into the LSRW tasks. 

 

UNIT 3: 

 NEGOTIATION STRATEGIES 

Listening: Listening to interviews of specialists / Inventors in fields  

      (Subject specific) 

Speaking: Brainstorming (Mind mapping), Small group discussions 

      (Subject- Specific) 

Reading: Longer Reading text. 

Writing: Essay writing (250 words) 

Vocabulary: Register specific - Incorporated into the LSRW tasks 

 

UNIT 4: 

PRESENTATION SKILLS 

Listening: Listening to lectures. 

Speaking: Short talks. 

Reading: Reading Comprehension passages 
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Writing: Writing Recommendations Interpreting Visuals inputs 

Vocabulary: Register specific - Incorporated into the LSRW tasks 

 

UNIT 5:  

CRITICAL THINKING SKILLS 

Listening: Listening comprehension- Listening for information. 

Speaking: Making presentations (with PPT- practice). 

Reading: Comprehension passages –Note making. 

(Comprehension: Motivational article on Professional Competence, 

Professional Ethics and Life Skills) 

Writing: Problem and Solution essay– Creative writing –Summary writing 

Vocabulary: Register specific - Incorporated into the LSRW tasks 

 

References: 

1. Shiv Khera – You Can Win 

2. Robin Sharma – The Monk Who Sold His Ferrari 

3. A.P.J. Abdul Kalam – Ignited Minds - Wings of Fire 

4. Richard Back – Jonathan Livingston Seagull 

5. Med Serif – How to Manage Yourself 
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PART III – ALLIED -1 

 

BUSINESS ECONOMICS 

 
Objectives 

 To identify the role of supply and demand in a market economy 

 To enhance knowledge on recent economic trends 

 

Unit I 

Introduction of Economics and Business Economics: Meaning, Nature and 

Significance of Economics – subject matter of Economics – Meaning, Nature and 

Significance of business Economics – Role of business economics in decision making 

– Role and responsibilities of a business economist. 

 

Unit II 

Consumption and Demand analysis: Business significance of Consumption and 

Demand – Demand determinants – Law of demand and demand curves – Types of 

demand – Concept of elasticity – Methods of measuring price elasticity of demand – 

Relationship between price elasticity and sales revenue. 

 

Unit III 

Production Analysis: Factors of production and their characteristics – 

Production possibility curves – Concepts of total product, Average product and 

Marginal product – Fixed and variable factors – Classical and Modern approaches to 

the law of variable proportions – Law of returns to scale and Economies and 

diseconomies of scale. 

 

Unit IV 

Supply and Cost analysis: Supply – Factors affecting supply – Law of supply – 

Elasticity of supply and types of elasticity of supply – Cost of production – Concepts 

of Cost– Sunk cost and future cost, direct cost and indirect cost – Cost curves – Total, 

Average, Marginal cost curves – Relationship of MC to AC – Fixed and variable cost 

curves. 

 

Unit V 

Price and output decisions in various market forms: Role of Time in 

determining the mvalue of products – Equilibrium conditions of a firm and Industry 

under various market forms – Price and output determination in a Perfect Market – 

Price and output determination in an Imperfect Market with specific reference to 
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Monopoly, Monopolistic competition and Oligopoly. 

 

Text & Reference Books 

1. Chaturvedi. D.D., Gupta. S.L. and Sumitra. A.L., Business Economics-Test and 

cases, Galgotia publishing company, New Delhi, 2001.  

2. Manab Adhkary, Business Economics (2nd Edition), Excel Books, New Delhi, 

2002. 

3. Samuelson. B.A., Economics, Tale MC Graw Hill, New Delhi, 1976. 
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SYLLABUS FOR  

ENVIRONMENTAL STUDIES  
FOR UNDERGRADUATE COURSES  

PART IV-COMPULSORY PAPER 

UNIT I:  

THE MULTIDISCIPLINARY NATURE OF ENVIRONMENTAL STUDIES 

Definition, scope and importance Natural resources and associated problems: 

a) Forest resources: Use and over-exploitation, deforestation, timber extraction, 

dams and their effects on forests and tribal people. 

b) Water resources: Use and over-utilization of surface and ground water, floods, 

drought, dams-benefits and problems, water conservation and watershed 

management. 

c) Mineral resources: Use and exploitation, environmental effects. 

d) Food resources: World food problems, changes, effects of modern agriculture, 

fertilizer-pesticide problems. 

e) Energy resources: Growing energy needs, renewables and non-renewable 

energy sources, alternate energy sources. 

f) Land resources: Land as a resource, land degradation, man-induced landslides, 

soil erosion and desertification. 

g) Role of an individual in conservation of natural resources. 

h) Equitable use of resources for sustainable lifestyles. 

 

UNIT II:  

ECOSYSTEMS 

a) Forest Ecosystem 

b) Grassland Ecosystem 

c) Desert ecosystem 

d) Aquatic Ecosystem (Ponds rivers, oceans, estuaries)  

Food Chains, Food Webs and Ecological Pyramids Energy flow in the 

ecosystem 

Ecological succession 

UNIT III :  

BIODIVERSITY AND ITS CONSERVATION 

Introduction Definition: Genetic, species and ecosystem diversity. Bio 

geographical classification of India Values of Biodiversity 

Biodiversity at global, national and local levels India as a mega-diversity nation 

Hot-Spots of biodiversity Threats to biodiversity 

Endangered and endemic species of India 

Conservation of biodiversity: In-situ and Ex-situ conservation of biodiversity. 
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UNIT IV:  

ENVIRONMENTAL POLLUTION 

Definition- Causes, effects and control measures of:- 

a) Air Pollution 

b) Water Pollution 

c) Soil Pollution 

d) Marine Pollution 

e) Noise Pollution. 

f) Thermal Pollution 

Solid Waste Management 

Disaster Management: Floods, earthquake, cyclone and landslides. 

 

UNI TV:  

SOCIAL ISSUES AND THE ENVIRONMENT 

Climatic change, global warming, acid rain, ozone depletion. 

Wasteland reclamation 

Consumerism and Waste products, use and through plastics 

Environment Protection Act 

Air (Prevention and Control of Pollution Act 

Water (Prevention and Control of Pollution) Act 

Wildlife Protection Act 

Forest Conservation Act 

Population Explosion — Family Welfare Programme 

Human Rights 

 

REFERENCES: 

1. Vijayalakshmi, G. S.|, A. G. Murugesan and N. Sukumaran.2006. Basics of 

Environmental Science, Manonmaniam Sundaranar University Publications, 

Tirunelveli, pp.160 

2. Agarwal. K. C.2001.Environmental Biology, Nidi Publications Limited, 

Bikaner. 

3. A.K. De.1999. Environmental Chemistry, Wiley Eastern Limited, India. 

4. Jadhav, H. and Bhosale,V.M.1995. Environmental Protection and Laws, 

Himalaya Publishing House, Delhi. pp284. 

5. Odum, E.P.1971. Fundamentals of Ecology, W.B.Saunders Co.,USA.pp.574. 

 


