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MANONMANIAM SUNDARANAR UNIVERISTY,  

TIRUNELVELI-12 

SYLLABUS 

UG - COURSES – AFFILIATED COLLEGES 

Course Structure for B. Com. 

 (Choice Based Credit System) 

(with effect from the academic year 2021-2022 onwards ) 

 

Semester-III 

Part 
Subject 

Status 
Subject Title 

Subject 

Code 
Credit 

I Language TAMIL/ MALAYALAM/HINDI 

C1TL31/

C1MY31/

C1HD31 
4 

II Language ENGLISH C2EN31 4 

III Core 
ADVANCED FINANCIAL 

ACCOUNTING 
CMCO31 4 

III Core BANKING THEORY LAW & PRACTICE CMCO33 4 

III Allied III 
COMPUTER APPLICATION IN 

BUSINESS 
CACO31 3 

IV 
Non Major 

Elective I 

ECONOMICS FOR COMPETITIVE 

EXAMINATIONS – I / 

           

CNEC31/

CNTL31 2 

III 
Skill Based I 

- Core 
BUSINESS COMMUNICATION CSCO31 4 

IV Common YOGA CYOG31 2 
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Total Marks: 100    Internal Exam: 25 marks + External Exam: 75 marks 

 

A. Scheme for internal Assessment: 

Maximum marks for written test: 20 marks  

 3 internal tests, each of I hour duration shall be conducted every semester.  

To the average of the best two written examinations must be added the marks scored 

in. The assignment for 5 marks.  

 

The break up for internal assessment shall be:  

Written test- 20 marks; Assignment -5 marks   Total - 25 marks 

 

B. Scheme of External Examination  

3 hrs. examination at the end of the semester 

A – Part :  1 mark question two - from each unit 

B – Part :  5 marks question one - from each unit  

C – Part :  8 marks question one - from each unit  

 

 Conversion of Marks into Grade Points and Letter Grades 

 

S.No Marks Letter Grade 
Grade point 

(GP) 
Performance 

1 90-100 O 10 Outstanding 

2 80-89 A+ 9 Excellent 

3 70-79 A 8 Very Good 

4 60-69 B+ 7 Good 

5 50-59 B 6 Above Average 

6 40-49 C 5 Pass 

7 0-39 RA - Reappear 

8 0 AA - Absent 

 

 Cumulative Grade Point Average (CGPA) 

                 
 GP = Grade point, C = Credit  

 CGPA is calculated only for Part-III courses 

 CGPA for a semester is awarded on cumulative basis 

 

 Classification 

a) First Class with Distinction :   CGPA  7.5* 

b) First Class        :   CGPA  6.0 

c) Second Class                        :   CGPA  5.0 and  6.0 

d) Third Class     :    CGPA  5.0 
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myF-1: nra;As; 
 rpyg;gjpfhuk; Kjy; ee;jpf; fyk;gfk; tiu 

 epê nrQ;Rhp Gf; `T]; (gp) ypl;.> jpUney;Ntyp – 1 
njhiyNgrp vz; : 0462-2323990 

 
myF-2: ,yf;fzk; 

ahg;G,yf;fzk; 
mzp - ,yf;fzk; 
nkhopngah;g;G 

 
myF-3: ciueil 
 ,yf;fpa Ma;Tj;jpwd; njhFg;ghrphpah; - Kidth; fU.Kufd; 

 epê nrQ;Rhp Gf; `T]; (gp) ypl;.> nrd;id – 50 
 njhiyNgrp vz; : 044-26251968> 26258410> 48601884 
 
myF-4: Gjpdk; 

 Nthpy; gOj;j gyh – Mrphpah; R.rKj;jpuk; 
mwpTg; gjpg;gfk; (gp) ypl;.> nrd;id -14 njhiyNgrp vz; : 044-
28482441 

 
myF-5: ,yf;fpa tuyhW 

1. Ik;ngUq;fhg;gpaq;fs; 
2. IQ;rpW fhg;gpaq;fs; 
3. rpw;wpyf;fpaq;fspd; Njhw;wKk; tsh;r;rpAk; tiffSk; 

  (gps;isj;jkpo;> guzp> fyk;gfk;> cyh) 
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HINDI 

 

Objectives: 

1. To acquire knowledge regarding fundamental concepts in Hindi grammar. 

2. To acquire the ability to master translation skills 

3. To develop writing skills for official documentation – Letter, Banking 

terminologies 

 

C.O. 

NO 

Upon the completion of this course, students will be 

able to 

PSOs  

Addressed 

Cognitive 

Level 

CO 1 In depth knowledge regarding the plays B,A K1,K4 

CO 2 Identify eminent ancient Hindi poets B,C K1,K2 

CO 3 Understand the history of Hindi Literature – Adhikal , 

Bathikal 

F,G K3,K5 

CO 4 Understand various aspects of Tourism C,D K5 

CO 5 Knowledge regarding Journalism A,C K4,K5 

K1 – Remember, K2 – Understand, K3 – Apply, K4 – Analyse, K5 – Evaluate, K6 – 

Create 

 

UNIT I 

DRAMA 

1. Ek Aur Dronachary 

. 

UNIT II 

ANCIENT POETRY 

1. Kabir Das 

2. Soor Das 

3. Meera Bhai 

UNIT III 

HISTORY OF HINDI LITERATURE 

1. Aadhikal 

2. Bhakthikal 

 

UNIT IV 

TOURISM 

 

UNIT V 

JOURNALISM 
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Text book: 

1. Ek Aur Dronachary – Shankar Shesh – Published by Kithabhar Praksthan, New 

Delhi 

2. Kavya Ras – Dr. V Bhaskar – Published by Pachori Press, Sadar Bazar, 

Madurai, UP 

3. Hindi Sahithy ka Saral Ithihas – Viswanath Tripathi – Published by Orient 

Publication Private Limited, Himayath Nagar, Hyderabad 

 

Reference : 

1. Hindi Vathayan – Dr. K M Chandra Mohan – Published by Viswavidyalay 

Prakashan, Varanasi – Page number 40-42 

2. Hindi Vathayan – Dr. K M Chandra Mohan – Published by Viswavidyalay 

Prakashan, Varanasi – Page number 45-51 
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ENGLISH 

 

COURSE OUTCOMES: At the end of the course students will be able to 

 

 
PROSE, POETRY, FICTION, GRAMMAR, LANGUAGE STUDY AND ORAL 

COMMUNICATION SKILLS 

UNIT I - PROSE 

1. Character is Destiny – Dr Radhakrishnan. 

2. How to be a Doctor? – Stephen Leacock. 

3. How to win? – Shiv Kera 

4. On doing Nothing – J.B.Priestley 

 

UNIT II - POETRY 

1. Summer Woods – Sarojini Naidu. 

2. Ode to the West Wind – P.B.Shelley. 

3. Once upon a Time – Gabriel Okkara 

4. Beat Beat drums – Walt Whitman 

 

UNIT III – FICTION 

Abridged Version of The Dark Room - R.K.Narayan 

 

UNIT IV – GRAMMAR 
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1. Reported Speech 

2. Rearrange the Jumbled words 

3. Verb Patterns and Sentences 

UNIT V – LANGUAGE STUDY AND ORAL COMMUNICATION 

1. Phonetics – consonants 

2. Foreign Words and Phrases 

3. Homophones 

4. Developing Hints 

 

MAPPING OF COURSE OUTCOMES 

 

 
S – Strongly correlated, M – Moderately Correlated, w- weakly correlated, No Correlation - 0 
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ADVANCED FINANCIAL ACCOUNTING 
 

Objectives 

1. To know the system of Accounting followed in Branches and Departments of 

business organization. 

2. To understand the nature and system of accounting followed in Partnership 

firm. 

3. To know the procedures to be followed at the time of Admission, Retirement 

and Death of a partner in a partnership business. 

4. To know the procedures to be followed at the time of dissolution of partnership 

business. 

 

Unit I: 

Branch Accounting – Debtor’s system – Invoice price Method (excluding stock and 

Debtor’s system) – Departmental Accounts – Departmental Trading, Profit and Loss 

Accounts – Departmental Transfers. 

 

Unit II: 

Partnership Accounts - Past adjustments and guarantee - Admission of a Partner – 

Revaluation Account – Adjustment regarding goodwill – Adjustment regarding capital 

 

Unit III: 

Retirement - Death of a Partner – Retirement and Admission – Death of Partner – 

Retiring Partner’s loan – Joint life policy. 

 

Unit IV: 

Dissolution of partnership – Accounting Procedure – Insolvency of a partner, two 

partners and all partners – Garner vs. Murray rule. 

 

Unit V: 

Amalgamation of firms - Sale to a company – Gradual Realisation of Assets and 

Piecemeal Distribution – Maximum loss method – amalgamation of firms. 

 

Text & Reference Books 

1. S.P. Jain & K.L. Narang, Advanced Accountancy, Kalyani Publishers, New 

Delhi. 

2. R.L. Gupta and M. Radha swamy, Advanced Accountancy,  Sultan Chand 

&Sons, New Delhi. 

3. M.C.Shukla and T.S.Grewal, Advanced Accountancy, Sultan Chand &Co., 

New Delhi. 

4. Dr.M.A.Arulanandam & K.S.Raman, Advanced Accountancy, Himalaya 

Publishing House, Mumbai. 

5. T.S.Reddy & A. Murthy, Advanced Accountancy, Margham Publications, 

Chennai. 

6. R.S.N.Pillai, Bagavathi & S.Uma, Fundamentals of Advanced Accounting, 

S.Chand &Company Ltd., New Delhi. 
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BANKING THEORY LAW AND PRACTICE 
 

Objectives 

1. To create an idea of modern banking 

2. To familiarise the students with the banking activities 

 

Unit I: 

Banker and Customer- Relationship between banker and customer – General & 

Special relationship – Rights of the banker – Negotiable instruments – Promissory 

note, Bill of exchange & Cheque (Meaning & Features) – Proper Drawing of the 

cheque – Crossing (Definition & Types) – Endorsement (Definition & Kinds) – 

Material alternation. 

 

Unit II: 

Banking System- Indigenous Bankers – Commercial Banks – Co-Operative Banks – 

Land development Banks – Industrial Development Banks - NABARD- EXIM Banks 

– Foreign Exchange Banks. 

 

Unit III: 

Traditional Banking- Receiving Deposits – General Precautions – Kinds of deposits – 

Fixed – Current – Saving – Recurring & Others - Lending Loans & Advances – 

Principles of sound lending – forms of advances – loan , cash credit , over draft & 

purchasing and discounting of bills. Mode of charging security – lien , pledge , 

mortgage , assignment & hypothecation. 

 

Unit IV: 

Modernised Banking- Core banking – Home banking – Retail banking – Internet 

banking – Online banking and Offline banking – Mobile banking –Electronic Funds 

Transfer – ATM and Debit Card – Smart Card – Credit Card – E-Cash – Swift – 

RTGS. 

 

Unit V: 

Reserve Bank of India- Functions of Reserve Bank of India – Methods of Credit 

Control. 

 

Text Books 

1. K.C.Sherlekar, Banking Theory Law and Practice, Himalaya Publishing House. 

2. E.Gordon and K.Natarajan, Banking Theory Law and Practice, Himalaya 

Publishing House. 

 

Reference Books 

1. S.N.Lal, Banking Theory Law and Practice. 

2. M.C.Tannen , Banking Theory Law and Practice. Lexix Nexix Vutterworth, 

Nagpoor. 

3. S.S.Gulshan and Gulshan K.Kapoor, Banking Theory Law and Practice. 
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4. S. Guruswamy, Banking Theory Law and Practice –3rd Edition, Vijay Nicole 

Imprints Private Limited, Chennai. 

 

COMPUTER APPLICATIONS IN BUSINESS 
 

Objectives: 

1. To familiarize the students with the innovations of information in computer 

applications in business. 

2. To understand the basic computer knowledge 

3. To enable the students to appreciate the practical details of computer. 

 

Unit I Computer Applications 

Introduction of Computers – Computer Applications – Classification – Programming 

concepts – Assembly language – High level language – Operating system – Compilers 

– Assemblers – Packages. 

 

Unit II MS Word 

MS Word – Introduction to Word – Creating Word Document – Formatting – Spell 

Check – Grammar Check – Working with Tables – Saving, Opening and Closing 

Document – Mail Merge. 

 

Unit III MS Power Point 

MS Power Point – Creation – Insert Picture – Animation – Creating Multimedia 

Presentations – Insert Tables and Graphs. 

 

Unit IV MS Excel An Introduction 

MS Excel – Introduction – Spread Sheet – Entering data in Working sheets – Editing 

andFormatting Work sheets – Charts – Functions like Saving, Opening and Closing 

Work book. 
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Unit V Introduction to Internet 

Introduction to Internet – Browsers – Search Engine – WWW – Internet Protocols – 

FTP – TELNET – HTTP – E-mail – How to create E-mail – Internet Vs Intranet – 

Webpage – URL. 

 

Reference Books: 

1. Complete reference on MS Office – Deitel & Deitel 

2. Computer Application in Business – R Parameswaran, S Chand & Company 

Ltd. 

 

LIST OF PRACTICAL 
MS Word 

1. Creation and saving Document 

2. Letter typing and editing 

3. Design a calendar 

4. Prepare a Student Bio- Data 

MS Excel 

5. Mark sheet Preparation 

6. Sales Details 

7. Graphs and Charts 

MS Power Point 

8. Creating a Presentation about your personality 

9. Creating a Presentation from Scratch  

Internet 

10. Create Mail - Id 

 

 

BUSINESS COMMUNICATION 
Objectives: 

1. To develop better written and oral business communication skills among the 

students andenable them to know the effective media of communication. 

2. To enhance their writing skills in various forms of business letters and reports. 

 

Unit I: Introduction: Business Communication: 

Meaning – Objectives – Media – Barriers - Importance of Effective Business 

Communication- Modern Communication Methods - Business Letters: Need - 

Functions – Kinds - Essentials of Effective Business Letters - Layout 

 

Unit II: Business Correspondence : 

Enquiries - Replies - offers and quotations - Orders and their Execution - Credit and 

Status Enquiries - Meaning - Trade and bank references - Complaints and 

Adjustments - Collection Letters - How to write effective Collection letters - Sales 

Letters - Circular Letters. 
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Unit III: Banking, Insurance and Agency Correspondence: 

Banking Correspondence - Introduction - correspondence with customer, Head office 

– Insurance Correspondence –Life insurance- Fire insurance – Marine insurance – 

Agency Correspondence 

 

Unit IV: Report Writing: 

Company Secretarial Correspondence - Agenda, Minutes and Report Writing- Types- 

Characteristics of good Report- Report of individuals 

 

Unit V: Technology and Business Communication: 

Application for Jobs: Preparation of resume- Interviews- Meaning- types of Interview- 

Candidates preparing for an interview - guidelines to be observed during an interview- 

Business Report Presentations - Strategic Importance of E-Communication. Email, 

Text Messaging, Slide or Visual Presentation – Internet - Video conferencing - Group 

Discussion – Social Networking. 

 

Text Books: 

1. Rajendra Pal, J.S. Korahilli, Essentials of Business Communication, Sultan 

Chand & Sons, New Delhi. 

2. N.S.Raghunathan & B.Santhanam, Business Communication, Margham 

Publications, Chennai. 

3. R.S.N.Pillai and Bhagavathi.S, Commercial Correspondence, Chand 

Publications, New Delhi. 

 

ECONOMICS FOR COMPETITIVE EXAMINATIONS 

– I 
Course Objectives: 

This course will help the students 

 To know the related concepts of National Income. 

 To have basic knowledge of five-year Plans. 

 To be familiar with the concept of budgeting. 

 To get a brief view of the agrarian structure in India. 

 To understand the role of the industry and service sector in India. 

 

Unit I: National Income 

Definition – Concepts: GNP, NNP, GDP, NDP, NI, PI and DI - Methods of measuring 

national income - Difficulties in measuring the national income - Uses of National 

Income analysis. 

 

Unit II: Economic Planning 

Objectives of Planning –Types of Planning – Five-year plans in India - NITI Aayog.  

 

Unit III: Budget 

Meaning – Features – Types: Balanced and Unbalanced Budget, Revenue and Capital 
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Budget, Performance Budgeting – Procedure of budgeting – Highlights of recent 

budget.  

 

Unit IV: Agriculture 

Agrarian structure- Green revolution and technology - Capital formation - Trade- 

Pricing and procurement – New agricultural policy 2020.  

 

Unit V: Industry and Service Sector 

MSME – Industrial Policy 2011 – SEZ – SIPCOT - Make in India - Startups. 

Service sector: Meaning – Types - Significance – Growth of service sectors in India.  

 

References: 

1. Dutt, G. and A. Mahajan, Indian Economy, S. Chand Publishing, New Delhi, 

2016. 

2. Economic Survey of India (Various Issues), Economic Division, Ministry of 

Finance, Government of India, New Delhi. 

3. Gupta, K.R and J.R. Gupta, Indian Economy, Atlantic Publishers, New Delhi, 

2008. 

4. Puri, V.K and Misra, S.K., Indian Economy: Its Development Experience, 

Himalaya Publishing House, New Delhi, 2015. 

5. Sankaran, S., Indian Economy, Marghan Publications, Chennai, 2002. 

6. Statistics and Abstract (Various issues), Ministry of Statistics and Programme 

Implementation, Government of India, New Delhi. 

 

Course Outcomes: 

After the completion of the course, the students will be able to 

CO 1: Classify the various concepts of national income and outline the methods of 

measuring national income. 

CO 2: Demonstrate NITI Aayog. 

CO 3: Summarize the important issues of the recent budget. 

CO 4: Examine the New Agricultural Policy 2020 and list its pros and cons. 

CO 5: Analyse the initiatives such as Make in India and Startups and, estimate the 

growth of the service sector and its contribution to GDP in India. 

 

 
Strongly Correlated – 3, Moderately Correlated – 2, Weekly Correlated – 1 
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